
STUDENT EMAIL 
ACCOUNT

HOW TO SET IT UP FOR THE FIRST 
TIME



SCHOOL EMAIL
Why do I need that?

● You will need a student email 
address to be able to meet 
with your teacher virtually 
over Google meet.

● You will need it to be able to 
communicate with your 
teacher in all school related 
matters.

● You will need it to be able to 
access google classroom if 
you are in 3rd grade and 
above.



OPEN GMAIL
First thing you have to do to set up you student email is:

Open the gmail page and click on “Sign in”, you can access that through this account:

https://mail.google.com/

https://mail.google.com/


TYPE YOUR STUDENT EMAIL
Your teacher provided your email address.

● Type it on the window where it says 
“Email”

● Click on “Next” after typing your student 
email.



TYPE YOUR TEMPORARY PASSWORD
Your teacher provided your temporary 
password.

● Type it on the window where it says 
“Email”

● Click on “Next” after typing your 
temporary password



ACCEPT THE AGREEMENT
You will need to accept the new terms and 
agreement with Google.



TYPE YOUR NEW PASSWORD
Your turn to create your new password

● Type it on both windows where it says 
Create and Confirm password

● Click on “Change password” after typing 
your new password

● Write it down on a piece of paper or 
password wallet and keep it safe. You 
can only share that with mom or dad.



WELCOME TO YOUR NEW SCHOOL GMAIL
You will be in your new student email. Well done!
You can try to send a new email to your teacher and let her know that you have 
successfully accessed your new student email.
Click on compose to create and send new emails.


